SCHOLARSHIP PROCESS
IDENTIFY SCHOLARSHIPS
Search Based On:  College Major, Personal Interests, Awards, Talents, GPA, Gender, Ethnicity, Religion, Birthplace, Club or Service Organization Membership, City or State of Residence, Community and College Activities, Special Student Status (age, returning, retraining), Military Status, and Employer

SEARCH TOOLS
Use Internet, Libraries, Bookstores, and Other Resources 

FOUR STEPS IN THE SCHOLARSHIP PROCESS
1. Fill Out the Application
1. Print a blank copy of each scholarship application for use as a rough draft.
1. Read and follow all application instructions--highlight important points and requirements.
1. Fill out the rough draft completely.
1. Use a computer or typewriter to fill out the final version of the application.﻿
1. Sign and date the final application.
1. Save or print two copies of the final application: one to send and one for your records.

HOW TO CREATE AN ONLINE INFILL APPLICATION

2. Complete Personal Statement
1. Read and follow all instructions regarding the Personal Statement 
1. Answer each question completely and use examples to support your answers.
1. Make sure your personal statement meets the application requirements.
1. Make sure you  double-check spelling, grammar, punctuation, and style.﻿
1. Print your personal statement on heavy-duty, business letter-quality paper. It must look perfect﻿.
1. Sign and date the personal statement.
1. Save a copy of your final draft on your computer or a memory stick. ﻿

3. Request Letters of Recommendation
1. Read the application instructions to determine how many letters of recommendation are required. 
1. Make sure you meet the application requirements, if any, regarding who you should ask to write a letter of recommendation.
1. Provide in one paragraph (5 to 8 sentences) general background information about yourself to assist those writing a letter, including your college major, hobbies, interests, challenges faced or overcome, and goals.
1. Send a Thank You card to each person who wrote a letter of recommendation.
1. Use only letters of recommendation that clearly speak well of you.
1. Send only the number of letters of recommendation required by the application instructions.
1. Use a letter of recommendation for only 9-12 months from the date on the letter. Request a new one if you need it later.
SAMPLE LETTER OF RECOMMENDATION       SCHOLARSHIP LETTER OF RECOMMENDATION CHECKLIST

[bookmark: _GoBack]4. Mail the Complete Package
1. Read all instructions and make sure all required documents and information are in the package.
1. Submit the Scholarship Package as directed on the application (online/mail) as soon as it is complete.

SCHOLARSHIP RESULTS
1. SPONSORS WILL NOTIFY SCHOLARSHIP RECIPIENTS ONLY.
1. Do not contact sponsors to ask if you have won the scholarship. Be patient.
